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[bookmark: _1._Placements_at]1. Placements at a Glance
	PIPS Q&A
	February y1
	Introduction to PIPS scheme.
Start working on planning.

	PIPS Student Insights
	September y1
	Opportunity to hear more from students who completed PIPS. Ask questions before submitting planning form.

	PIPS Planning form due
	October y2
	Submit planning form for approval
Once approved start contacting potential hosts.

	PIPS MoU
	y2 - 3
	Submit signed MoU for approval before starting placement.

	PIPS Placement
	y2-3
	Complete 3 month placement before end of year 3.



Professional Internships for PhD Students (PIPS) are a mandatory component of the UKRI BBSRC-funded EastBio training programme. 
CASE Students are exempt from PIPS and are required to complete a CASE placement instead. Please see the CASE Placements page for more information
A placement gives you the opportunity to gain professional experience outside academic research, develop transferable skills, explore potential career pathways, and build professional networks beyond academia.
Key Requirements
	Requirement
	Details

	Duration
	60 working days (12 weeks full-time equivalent)

	Timing
	Normally between PhD months 12 and 36

	Environment
	Professional, non-academic setting

	Project
	Must be unrelated to your PhD research

	Planning
	EastBio Planning Form required

	Approval
	Signed PIPS MOU must be approved before the placement starts

	Responsibility
	Placements are student-led



Important
Students who may be unable to complete a placement due to personal, health, caring or other significant circumstances should contact EastBio as early as possible. In exceptional cases, alternative arrangements or exemptions may be considered.
[bookmark: _2._Choosing_a]2. Choosing a Placement
Choose a placement that provides meaningful professional experience at doctoral level and helps you develop skills outside your normal research environment.
Suitable Placement Sectors
Placements may take place in:
· Industry and biotechnology
· Pharmaceutical and life sciences organisations
· Government departments and agencies
· Policy and public affairs
· Consultancy
· Charities and NGOs
· Intellectual property and patent services
· Science communication and publishing
· Education and outreach
· Business development
· Manufacturing and production
· Project management and innovation support
A Suitable Placement Should
· Take place in a professional non-academic environment
· Be supervised by an appropriate non-academic professional
· Provide opportunities to develop transferable skills
· Have appropriate working arrangements
· Have suitable health and safety, insurance and liability arrangements
· Be achievable within the agreed timeframe
· Be unrelated to your doctoral research
If you are unsure whether a proposed placement meets the criteria, contact EastBio for advice before proceeding.
[bookmark: _3._Skills_Development]3. Skills Development
Placements are intended to support your professional development by giving you experience outside the academic environment.
Examples of skills commonly developed through PIPS include:
	Skill Area
	Examples

	Communication
	Presenting, writing, stakeholder engagement

	Leadership & Collaboration
	Teamwork, influencing others, mentoring

	Project Management
	Planning, organisation, delivery against deadlines

	Strategic Thinking
	Problem-solving, decision-making, prioritisation

	Commercial Awareness
	Understanding organisational goals and customers

	Personal Development
	Adaptability, resilience, confidence, networking


Your placement does not need to develop all of these skills; focus on a small number of professional development goals that are meaningful for your future career aspirations.
[bookmark: _4._Planning_and]4. Planning and Approval Process
Step 1: Explore Options
Reflect on:
· Your career interests
· Skills you would like to develop
· Sectors you would like to explore
· Potential host organisations
Discuss possible timing with your PhD supervisor.
Step 2: Submit Your Planning Form
Submit the mandatory PIPS Planning Form by the end of September in your first year.
EastBio will review your proposed direction and confirm whether it meets the placement criteria.
Do not approach organisations listed in your plan until EastBio approval has been received.
Step 3: Secure a Placement
Once your plan is approved:
· Contact potential hosts
· Discuss project ideas
· Agree timing and working arrangements
· Clarify supervision arrangements
· Confirm expectations on both sides
Step 4: Complete the PIPS MOU
Once a placement has been agreed:
· Complete the PIPS Memorandum of Understanding (MOU)
· Obtain signatures from: 
· You
· Your host organisation
· Your PhD supervisor
· Submit the completed MOU to EastBio in word format
The MOU must be approved by EastBio before the placement begins - Placements cannot be approved retrospectively.
[bookmark: _5._Funding_and]5. Funding and Practical Arrangements
Funding
During your placement:
· Your PhD stipend continues as normal.
· Students should not receive direct payment from the placement host.
· Standard placement costs should be met from your RTSG.
· Students may request additional expenses of up to £500 towards travel and/or accommodation costs where the placement is more than 50 miles from your term-time address: EastBio Placement Additional Expenses Request
· Placement hosts are expected to cover project consumables and associated project costs.
A Placement Hardship Fund may be available where exceptional circumstances arise during a placement. To claim for this, please complete the following form and email to placements@eastscotbiodtp.ac.uk: EastBio Placement Hardship Fund
Placement Format
The standard placement format is:
· 12 consecutive weeks full time
· 60 working days total
UK placements may be completed:
· Part-time
· In blocks
· Through an agreed alternative schedule
All non-standard arrangements must be agreed with EastBio and recorded in the MOU.
Remote, Hybrid and Multi-site Placements
Remote or hybrid placements may be approved where appropriate.
Placements involving more than one organisation may also be approved provided all parties are included in the MOU.
Overseas Placements
Students undertaking placements abroad must:
· Complete the relevant institutional risk assessment processes
· Follow leave-of-absence requirements where applicable
· Complete the Placement Abroad Pre-departure Checklist
· Ensure any immigration requirements are addressed
[bookmark: _6._During_Your]6. During Your Placement
Treat your placement as a professional role.
During a full-time placement you should normally focus on the placement project rather than your PhD research.
Your Responsibilities
· Engage fully with the placement
· Maintain regular contact with your placement supervisor
· Keep a record of activities and learning
· Participate in EastBio check-ins
· Maintain contact with your PhD supervisor
· Raise concerns as early as possible
If significant changes occur to the agreed project or working arrangements, contact EastBio promptly.
Wellbeing and Support
If you require reasonable adjustments or additional support, discuss these with your institution and host organisation before the placement begins.
If difficulties arise during the placement, speak to:
· Your placement supervisor
· Your PhD supervisor
· EastBio
Early discussion often helps prevent small issues becoming significant problems. EastBio Complaint Form – Fill out form
[bookmark: _7._Completing_Your]7. Completing Your Placement
At the end of your placement:
Required Actions
· Complete the EastBio student feedback form
· Ask your host organisation to complete the host feedback form
· Check any confidentiality restrictions
· Update your CV
· Reflect on skills developed and lessons learned
· Maintain professional connections established during the placement
EastBio uses placement feedback to improve the scheme and report outcomes to BBSRC.
Students may also be invited to share their experience at EastBio events.
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Student Visa Holders
Visa conditions, institutional regulations and programme structures may mean that some students require alternative arrangements.
Student’s should: 
1. Seek advice from their institution's Immigration Service. 
2. Confirm with their local graduate school whether their PhD programme includes an Integrated Internship. 
3. Discuss placement plans with their PhD supervisor. 
4. Contact EastBio early if they anticipate any restrictions. 

Immigration requirements differ between institutions and individual circumstances and requirements can vary depending on your visa conditions, institutional regulations and whether your PhD programme includes an integrated internship. Students must therefore not rely solely on EastBio guidance when making placement arrangements.
Where the standard placement model of full-time 60 working days is not suitable, alternative arrangements may be available such as:
· part-time placements – reduced weekly hours with ongoing PhD activities.
· collaborative placements – can form a part of the doctoral programme and be linked more closely to research activities.
· micro-internships – one or more short placements or project-based professional experiences.
· an exemption – in exceptional circumstances where undertaking a placement would not be feasible or beneficial.
All of the above options must be discussed with the supervisor, host organisation and EastBio before making commitments.
The suitability of the options will depend on institutional advice; immigration requirements; supervision arrangements; personal circumstances; and the ability of the placement host to provide meaningful professional experience.
CASE and Collaborative Students
Students on CASE or Collaborative studentships are required to undertake the placement associated with their collaborative project.
This placement normally fulfils the EastBio placement requirement and a separate PIPS placement is not usually required.
Please refer to the Information about CASE Placements for full details.
Exceptional Circumstances
Students experiencing significant personal, health, caring, visa-related or project-related difficulties that could prevent completion of a placement should contact EastBio as early as possible.
Alternative arrangements or exemptions may be considered in exceptional cases.
[bookmark: _9._Support_and]9. Support and Resources
Key Contacts
Placements enquiries and MOU submissions:
placements.eastbio@ed.ac.uk
EDI Student Representatives:
edi.eastbio@ed.ac.uk
EastBio Mental Health First Aiders:
mhfa.eastbio@ed.ac.uk
Useful Resources
Students are encouraged to make use of:
· Their institution's Careers Service
· Their institutional Immigration Service (where relevant)
· EastBio placement events and Q&A sessions
· Current placement opportunities advertised by EastBio
· Past placement case studies
· EastBio placement templates, forms and guidance resources
Current forms, opportunities and placement resources are available through the EastBio Website

Important Reminder
If you believe you may not be able to complete your placement before month 36 of your PhD, contact EastBio as early as possible.
The placement is a core requirement of the EastBio training programme and continuation of studentship funding beyond month 37 may depend on meeting the relevant UKRI BBSRC placement requirements or having an approved exception in place.

This guide is reviewed annually by EastBio. Students should also follow the current regulations and procedures of their home institution and consult the latest EastBio guidance and resources when planning their placement.
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